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Q: If I am unable to take vacation between now and the date of implementation, will I lose any hours     

     (above the maximum balance) that I’ve accumulated?  

A:  No, you will not lose vacation that you have already earned. However, you may not accrue additional   
vacation hours until you fall below the maximum balance.

Q: What if my job doesn’t provide the flexibility that is necessary to use all my accumulated hours  

     beyond the new maximum balance? 

A: Talk with your supervisor. It is strongly encouraged for supervisors to allow their staff to take time off, within  
     reason. We ask that you be willing to compromise in order to use your excess vacation leave and still maintain  




