CANCEL RESERVATIONS IN CONCUR Travel Tip Sheet

Updated March 12, 2020

If travel plans have changed, reservations should be cancelled as soon as reasonable possible.

Cancellations of travel arrangements can be done via the trip library* within Concur or by contacting Fox World
Travel. Agent-assisted cancellations may be subject to a $10.00 transaction fee.

Q Note: if the original reservation was booked through Travel & Transport or prior to February 1, 2020, the
cancellation must be made with a Fox World Travel agent.

*Guest bookings can also be cancelled through the Concur Trip Library if the travel arranger added their email
address to the reservation.
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